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»THKH B CAyKeGHOro noBeaeHusi paboTHHKOB
MYHHIHOAJLHOr0 GI0KETHOTO
TOMIKOJBLHOT0 00Pa30BATENbHOI0 YUPCKACHHS AETCKOro,cajia
xommencupypomero Buaa Nel r.KypranaHcka

1.06mue nooKeHusl.
1.1. Kojexc 3THKM M CIyXKeGHOTO IOBEICHHS paGOTHAKOB MYHHIHUIAIEHOTO
GIOMKTHOTO JIONIKOJIBLHOTO — 00pa3oBaTeNbHOro yuapesk[eHHs AeTCKOro  caja
xomnencupytoiero Buaa Nel r.Kypranudcka (nanee — Kojiekc) MpeacTaBisgeT
coboit cBoj OOLIMX MPUHIMIIOB rpodeccHOHANBHON STHKM U OCHOBHBIX IpaBul
Cily)eGHOTO MOBE/IEHHs, KOTOPHIMH JOJDKHBT PYKOBOZICTBOBATbCH BCC pabOTHUKH
MyHHIMITATBHOTO GIOJDKETHOTO  IOMIKONBHOTO 06pa30BaTENILHOTO YIPEKACHHA
JIETCKMHA CaJl KOMMEHCHPYIOUIETo BUAA Ne 1(manee MBIOY Ne 1, pabOTHHKH
YupexaeHus, VuapexaeHue) He3aBECUMO OT 3aMeLIAEMBIX HMH JOJIKHOCTEH.
1.2. Kopexc paspaboran B  COOTBETCTBHH € Koucrurynueii Poccniickoi
®enepanmy, TpynoBBIM KOACKCOM Poccuiickoii ®enepauun, PenepanbHbM
akoHOM oT 25.12.2008 Ne 273-®3 «O NPOTUBONEMCTBUN KOPPYTIUK» H HHBIMH
HOpPMATHMBHBIMU TIPABOBBIMH aKTaMU Poccuiickoii ®ejepaiiuy, a TakKe OCHOBAH
Ha OOMIENpPH3HAHHBIX HPABCTBEHHBIX MPHHIMNAX M HOpMax pOCCHICKOIO
o0mecTBa ¥ rocy iapcTna.
1.3.1envto  Kopexca sBnsieTcs yCTAHOBICHUE YIMYECKUX HOPM U IPaBUII
Ccly’eGHOrO MoBeJIeHHs PAOOTHUKOB YupexaeHust s AOCTOHHOTO BBITOJHEHMA
MMM cBoel MpodeccroHabHOH AesATeNBEHOCTH, a TaKKe COAEHCTBHE YKPEILICHHIO
apropuTeTa PaGOTHMKOB YUPEXJCHHS 1 obecredyeHue €IOUHBIX HOPM HX
[IOBE/ICHUSL.
1.4. Komekc npws3BaH IIOBBICUTE 3¢ (GEeKTUBHOCT BBIIOTHCHHA paboTHHKAMH

YupexeHuss CBOMX TPYAOBBIX o6szaHHOCTel. 3HaHHEe W COONO/IEHHEe HMH
nonokennii Kojgekca SBISETCs OXHMM H3 KpHUTEPHCB OLIEHKW KayecTBa MX
popecCHOHATLHON JeATENBHOCTH 1 TPYOBOMH JUCIATUIAHBL.



1.5. Kaxaplii paboTHUK YupeKOeHHS NOJKEH O3HAKOMHTLCH C TOJIOXCHUAMH
Kozekca, ¥ IIPUHUMATE BCe HEOOXOIMMBIE MEPBI JUIs €ro COOIIoICHHS. Kaxnpii
rpakJIaHMH  BIpaBe OXHAATh OT pabOTHHKA VupexxneHusi IOBEJeHUs B
OTHOIIECHHSAX C HUM B COOTBETCTBHUH ¢ nonoxeHusmu Kojexca.

2. O6IHe NPHHIHIBI H NPABAJIA CJIyKeOHOro noBeleHHst
2.1. JlesTennbHOCTh YUpEXI€HHs, @ Talke €ro pabOTHHKOB OCHOBBIBACTCS Ha

ClIeYIOUIMX IPUHLUIIAX:

- 3aKOHHOCTB;

- MpoeccUOHANIU3M,

- 10OpPOCOBECTHOCTB;

- KOHGUACHLUAIbHOCTD;

- CIIpaBeAJIMBOCTh;

- nHGOpMaIMOHHAA OTKPLITOCTE;

- OTBETCTBEHHOCTD;

- 00BEKTHBHOCTD TIPH IIPHHATHA PEIICHUM.
2.2. Pabotuuku YupexjeHus, CO3HaBas OTBETCTBEHHOCTH MEpe] roCylapCcTBOM,
06IIecTBOM M rpaX/iaHaMu, 00s3aHblI:

- HCTIONHATH JOJDKHOCTHRIE OOS3aHHOCTH JOOpOCOBECTHO W Ha BBICOKOM
1po¢)eCCHOHATEHOM YPOBHE;

- cobmomate  TpebGoBaHms  3aKoHojaTenbcTBa  Poccmiickoi  Denepauui,
KpacHOIapcKoro Kpast M JIOKaIbHBIX JTOKYMEHTOB YUpeX/ICHNS;

-OCYIECTBIATh CBOIO JEATENHHOCT B TpeieNiaX CBOMX IOJTHOMOUHHA |
[OJIHOMOYHUH YupesKIeHHsS

MPY MCHIOJHEHUH HOJDKHOCTHBIX O0S3aHHOCTEH OBITH HE3aBHCHMBIM OT BIMSHHSA
OTHENBHBIX MPAXIaH, NPO(GECCHOHATBHBIX HIIH COLMATBHBIX TPYILI, OPraHA3alluid;
- CcoOMIOmaTh COILMAIBHYIO CIpaBeNIMBOCTh W PAaBHOIPABHO paclpenesaTh
COLMAIbHBIE PECYpPCHI C LENbI0 PACIIMPEHHs BHIOOpa W BO3MOXHOCTEH JUIA BCEX
KOHTPAreHTOB, B TOM YHCJIE, Ul HEUMYIIHX, COIMANIbHO-YA3BUMBIX H APYTHX JHI,
OKa3aBIIUXCs B TPYAHOM )XU3HEHHOW CUTYyalluH;

- IPOSBJIATH TEPIIMMOCTh 1 yBAXKeHHE K 00bIYasiM ¥ TPaJHIMAM HapOLOB Poccuu u
JPYTHX TOCYIAPCTB, YYMTHIBATH KyJIbTYpPHBIE M MHBIE OCOOCHHOCTH PasNMAYHBIX
STHHYECKWMX,  COLMANBHRIX  Ipynm W KOHQeccid,  CIOCOOCTBOBATH
MEXHALMOHAIEHOMY M MEXKOH(DECCHOHATHEHOMY COTJIacuIo;

- HCKNIOYATh JEHCTBUS, CBA3aHHbIE C BIASHUEM KaKuWX-THOO JIMYHBIX,
HMyINEeCTBEHHBIX  ((MHAHCOBBIX) M MHBIX HMHTEPECOB, [PENATCTBYIOIHX
J06POCOBECTHOMY HCIIONHEHUIO JOTKHOCTHBIX O0A3aHHOCTEH;

-cOOMIOaTh  HeWTpaNbHOCTh, MCKIFOYAIOIYI0 BO3MOXHOCTH  BIMAHHMA  HA
NIpoeCCHOHANBHYIO JI€STENIBHOCTh PEIICHHH TOJIUTHYECKUX napThi, HHBIX
0OI1IeCTBEHHBIX 00beIMHEHUH;

-co6NI0IaTh HOPMBI CITyXeOHo# ¥ MpodecCHOHATBHOM ITUKH, [TPaBUiia Ael0BOro
MOBEICHUS ¥ OOLIEHNUS,
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- TIPOSIBJIATH KOPPEKTHOCTh M BHMMATEJbHOCTh K TpaxiaHaMm H AOJDKHOCTHEIM
NMI@M IIpH JOJHKHOCTHOM B3aHMOJIEHCTBHH C HUMH,

- He JIOMyCKaTh KOPPYILHOHHOTO MOBEJEHHMS, B TOM YHCIIE BO3NCPKHUBATHECA OT
NOBEIEHHUSI, KOTOPOE MOXKET BOCIPUHMMATLCS OKPYKAIOIMMHU KaK oberanne Hiu
MpeUIoKeHre IauM B3STKH JU00 KaK cornacue TIPUHATD B3ATKY, HITH KaK npocs6a
(HaMeKk) O fave B3ATKH, a TaKXKe NPMHMMATh MEphl IO NPENOTBPAUICHHIO H
YperyNHpPOBAaHMEO ~ KOH(IMKTa  MHTEPECOB, IPOTHBOACHCTBOBATH n00BIM
IIPOSIBIEHMSIM KOPPYIILAK U IIPOYHMM 3710YIOTPEOICHAAM B Y UPEHK ICHHH;
-yBEOMIIATH PYKOBOJMTENsE YUpeXIeHHs, JOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
paGoTy 1Mo NpOQUIAKTHKE KOPPYIIMOHHBIX MPABOHAPYIUCHHWH B YUPEKICHHH,
Oprasbl IIPOKYpatypsl ¥ MHEIE defiepanbHble rocy1apCTBCHHBIE OPraHbl 000 Bcex
chydasx obpalleHus K HUM KaKux-1u60 JIMI B LE/AX CKIOHEHHs K COBEPIICHHIO
KOPPYILIMOHHBIX TIPaBOHAPYLICHU;

- He3aMeUIUTEBHO YBEIOMIIATh PYKOBOJHUTENS Y UPEKACHHS, TOJDKHOCTHOE JTULLO,
OTBETCTBEHHOE 3a paboTy Mo NPOGHIAKTHKE KOPPYIIIHOHHEIX IPaBOHApyIIeHHH B
Vupex/IeHid O CTaBIUAX MM W3BECTHBIMM (aKTax KOH(IMKTa WHTEPECOB H
KODPPYIIMOHHBIX MPOSABIEHAH B YYPeKICHHH, OOCTOATENBCTBAX M JEHCTBHAX
(6e3neiicTBrK) pabOTHUKOB YUPEKAEHHS W TPETHUX JHIl, MOCIYXXUBIIKMX HWIH
CIOCOBHBIX TOCIY)KHTh MPHIHHAME BO3HHKHOBEHHS B YUPEXKICHHH KoH(IUKTA
MHTEPECOB H/HIM KOPPYNIHOHHBIX TpPOSBICHHH, a TaKKe O MNpPUIMHEHNH
(BO3MOKHOM TIPUYMHEHMH) BpeJia Y YPEeinACHHIO;

- He pasmamiaTh M He HCIONb30BaTh HEHAIEXKAIUM 00pa3’oM CBEJICHUS,
OTHECeHHble 3aKOHOJaTeNsCcTBOM Poccuiickoii Denepaiuut K - CBEACHUAM
KOH(HUCHIMATBHOTO XapaKTepa, i ciIyieOHyio HHGOPMALMIO U HHbIE CBEICHUS,
CTABILIHE U3BECTHHIMHU B CBSI3H C HCTIOJHEHHEM TPYJIOBBIX 00S3aHHOCTEH;

- He JONYCKaTh OKa3aHWs BO3/IEHCTBHS HA CBOMX KOJIEr B LENIX MPUHATHA
IIPOTHBO3AKOHHOTO U (MIM) HEOOOCHOBAHHOTO PEIEHHS; .

- BO3IePKMBATHCS OT IIOBEJCHUs, KOTOpOE MOTJIO Obl BBI3BATH COMHEHHE B
NO6POCOBECTHOM HCHOJMHEHHH TPYJIOBBIX OOS3aHHOCTEH, a TaKxKe u3berarthb
KOH(IMKTHBIX CHTYaI[Hi, CIIOCOOHBIX HAHECTH YIIEePO PeIlyTaliy UiW aBTOPUTETY
paboTHUKOB YUpexKaeHH s H/UIK Y YpeiKICHHIO;

-He JIONyCKaTh NPOSABICHUH (GopMaiu3Ma, BBICOKOMEPHS, HEYBAXHUTEIBHOTO
OTHOIIEHHS K 3aKOHHBIM Ipock0aM H TpeOOBaHUAM TpaxJaH B CBA3H C
FICIIOJIHEHUEM TPYIOBBIX 003aHHOCTEIH;

- BO3JICPXKHUBATHCS OT TYONMYHBIX BBICKA3bIBAHHN, CYXIEeHUH U OIEHOK B
OTHOIIEHUY YUPEKISHHS, €CIIH 9TO He BXOJUT B 00S3aHHOCTH PadOTHUKA;

- coburoaTh KOHQHIECHIMATEHOCTE HHOOPMALWK O KOHTPAreHTe, Kacalolencs
YCIIOBHIA €10 KU3HEEATENHOCTH, INTHBIX Ka4eCTB U MPobIIeM, IPHHAMATh MEPEI
IS ee 0DecredYeHus;

- He WCNOJB30BaTh HOJPKHOCTHOE TIONOXEHME Jsd OKa3aHWs BIMSHHSA Ha
JIEATEIILHOCTD TOCYAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYNpPABIICHUA,



OpraHMm3alyi, [AOJKHOCTHBIX JIHIL, IOCYZapCTBEHHBIX H MYyHHIHMATBHEIX
CITYKALIMX TIPH PeLEeHUH BOIIPOCOB THYHOrO XapaKTepa;

- YBKWUTEIBHO OTHOCHTBHCS K ACATEIbHOCTH TnpeacTaBUTENeH CPEICTB MACCOBOH
unopMaruy 110 unbopMHpoBaHMIO 0bmecTsa 0 paboTe YHUPEKACHHS, a TaKKe
OKa35IBaTh  CONEHCTBME B  TOJYYCHHH JAOCTOBEpHOH  HHQOpPMAlMH B
YCTaHOBIEHHOM IOPALIKE;

- IOCTOSIHHO CTPEMHMThCS K OBeCIieueHHIo Kak MOXHO Oonee ¢ HeKTHBHOro
SKOHOMHOTO pacHopsDKEeHHs (PHHAHCOBBHIMH CPEICTBAMH, HHBIM HMYILIECTBOM,
MaTepHanbHO-TEXHAYECKIMH U JPYTHMHU PeCypcaMy Y UpekIeHAS,

-He WCIOJNB30BaTh HMYIIECTBO VYUpexJeHHs B IelsaX, He CBI3dHHBIX C
MCITOTTHEHWEM TPYAOBBIX OOA3aHHOCTEH, a TaloKke He NepenaBarh €ro B TAKUX
1IEJISIX WHBIM JIAIAM.

2.3. PykoBojuTens YUpeKIeHHs U PYKOBOJUTENU CTPYKTYPHBIX noapazneneHun
YupexaeHHs [OOWKHBI OBITH Ul PabOTHHMKOB Vupexerus o6pasiom
npodeccHonanu3Ma, Oe3ynpedHol pemyTaluy, CBOMM IHMYHBIM HOBEIACHAEM
110/1aBaTh TIPUMEP YECTHOCTH, 6ECTIPUCTPACTHOCTH U CIIPABEJIMBOCTH.

2.4. PykoBojuTenb YUpeKAEHHS H PYKOBOOUTENM CTPYKTYPHEIX nmojipaszieneHul
YypexaeHus:

-IpUHAMAIOT Mepbl MO MNPEIOTBPALICHHIO M YPEryIHpOBAHHUIO KoHGIIHMKTA
MHTEPECOB, [0  NPEAYNPEeXACHUI0  KOPPYNIMH,  BKIIOWas — MEpel MO
TpeAOTBPALLEHHIO KOPPYTTIIHOHHO-0IIACHOTO IOBEICHUS,

- COMEHCTBYIOT YCTAHOBJIGHHIO M TMOJJIPKaHHIO B KOJUIEKTHBE 3/10POBOTO
MOPaTbHO-IICHXOIOMMYECKOTr0 KIIMMATa;

-pu  ompesieienMH O6BeMa M XapakTepa IOpYYaeMOH IpyriM paboTHUKaM
Vupexaenust paGOTEl PyKOBOJCTBYIOTCS MPHHIMIAMY CHPABEATHBOCTH, y4ETa
NIAYHBIX ¥ JIETOBBIX KaUeCTB, KBAIM(UKAMHY U OIBITa TOAYNHEHHBIX;

- He JIOMYCKAIOT 110 OTHOLICHHIO K TOJYHHEHHBIM PabOTHHKaM He0OOCHOBAHHBIX
MpeTensuil, a Tarke GaxTos rpy6ocTH 1 OeCTaKTHOCTH;

- IpOABISAIOT 3a00Ty O TIOJYMHEHHBIX, BHHUKAIOT B HX npoOIeMbl ¥ HYXIBI,

COIEHCTBYIOT TIPUHATHIO 3aKOHHBIX U OOOCHOBAHHBIX pellleHHH, CIIOCOOCTBYIOT
mpo(hecCHOHATBEHOMY U JODKHOCTHOMY POCTY PabOTHHKOB;
- OPTaHM3YIOT OKa3aHWe MOJIEPKKH W TIOMOIIM MOJIOABIM  CIICIHAINCTaM (c
ONBITOM PaboTH /10 3 eT) B IPHOGpeTeHH NPO(eCCHOHANBHBIX HABBIKOB.
2.5. PykoBoauTeb YUpPEKAECHHA U PYyKOBOJUTETH CTPYKTYPHBIX HOApa3aeICHUH
VupexieHust HeCyT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATCIBCTBOM
Poccuiickoit emepauuu 32 JedicTBUs MM Oe3nEHCTBHE TOAIHHCHHBIX
COTPY/IHMKOB, HapylIAiOIMX MPHUHLMIBEL OTHKA U IpaBdia CITyKeOHOro
HOBEJIEHNS], €CJI OHU HE NPHUHSIM Mep, YT0ObI He JOIYCTUTh TaKUX JIeCTBUMA KK
Oe3necTBUA.

3. DTHueCKHe HOPMBI CJ1y’KeGHOTro NoBeJeHHs! pADOTHHKOB



3.1.B [O/KHOCTHOM T[OBEAEHUH PpabOTHHUKY Yupexaenus —He00X0nuMO
PYKOBOICTBOBATbCS TEM, 9TO B COOTBETCTBUH C Koncturyuueit Pocchiickon
denepaiyd, 4elOBEK, ero npasa u cBOGOJIBI SIBISIOTCS BBICIICH IIEHHOCTBIO, M
KKOBI rpaXIaHWH MMEeT MpaBo Ha HENPUKOCHOBEHHOCTD YacTHOM JKU3HY,
JMYHYI0O ¥ CeMeliHylo TaiHy, 3aluTy 4CeCTH, JIOCTOMHCTBA, CBOETO JI06poro
UMEHH.

3.2. B JO/DKHOCTHOM TOBEACHUH paboTHHK YYpeKAeHus] BO3JIEPKUBAETCS OT:

- mo60ro BIIA BHICKA3BIBAHMII M AEHCTBUI JUCKPUMHHAIMOHHOTO XapakTepa Mo
npu3HaKaM [I0Na, BO3pacTa, pachl, HAUMOHATLHOCTH, si3plKa, TpPaXKIAHCTBA,
COLMAJIBHOTO, UMYIECTBEHHOTO MIIH CEMEHHOrO TIOJIONEHH, TOJITUYECKUX HITH
PENUrHo3HBIX [IpeANOYTEHHH;

- rpy60CTH, HPOSIBICHUH NPEHEOPESKUTENHHOrO TOHA, 3aHOCYMBOCTH, NMPEAB3ATHIX
3aMevaHui, IpebIBICHNs HeNPaBOMEePHbIX, HE3aCHyKCHHbIX 00BUHEHUI,

- YIpo3, OCKOpOMTENbHBIX BBIPOKEHUH WITH PETUINK, JIEMCTBUHM, TIPENITCTBYIOIHX
HOpMaJIEHOMY OBIIEHUIO MJIY IPOBOLMPYIOLIMX TPOTHBOIPABHOC MOBeJIeHHE.

3.3. PaGoTHukn YupexJaeHus MpU3BaHb crocobcTBOBATh CBOMM JOJDKHOCTHBIM
IOBEJCHHEM YCTAHOBJICHHIO B KOJUICKTHBE JICJIOBBIX B3aUMOOTHOLIEHUH H
KOHCTPYKTHBHOI'O COTPYAHUHECTBA APYT € APYTOM.

PaGOTHUKA HOMKHEI OBITh BEXUIMBBIMH, H0OpOXKeENaTeNLHEIMH, KOPPEKTHBIMHA,
BHMMATeNBHBIMA W [POSBISTE TEPNUMOCTh B OOIIEHWHM C TpakXiaHaMn H
KOJLJIETaMH.

3.4. Tlpu BO3HHUKHOBEHUH KOHQIMKTHOA CHTyalud MEXAy CTPYKTYpPHBIMH
TOApa3eNeHuAMA Y UPEKIACHNA, pabOTHUKAMH YHYPEKICHHS TNPHOPHTCTHEIM
HANpaBJICHHEM PeIIeHUs KOH(QIUKTA SBISCTCH yHeT UHTEPECOB YUpPEKICHUA B
UEJIOM.

3.5. BHemmnuit BAA paboTHHKA Y4peKACHHUs IPU UCTIONHECHUH UM JIOJKHOCTHBIX
o6s3aHHOCTEl B 3ABHCHMOCTH OT yCJIOBHH TPY/IOBOM HEATENBHOCTH HOJDKEH
CIIOCOBCTBOBATh YBAKHUTENBHOMY OTHOLIEHUIO TPAXIAH K VupexIeHHIO, a TaKKe,
MpH  HEOOXOAMMOCTH, COOTBETCTBOBATDH oOLenpHUHIATOMY JIEIOBOMY CTHILO,
KOTOPBIil OTIMIAIOT CIAEPIKaHHOCTD, TPAIULHOHHOCTD, aKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HApYLIEHHE MOJIOKEeHHH Koaexca
4.1. Hapymenue pabOTHHKAMH YUPeXK/ICHHHU nonoxenuit Hacrosniero Kozexea

IOJUTEKUT MOPATEHOMY OCYX(JIEHHIO Ha CODPaHUIX (coBelaHusiX,
KoH(bEepeHLHsX), a B CIIydasx, MpelyCMOTPEHHBIX denepanbHbIMH 3aKOHAMH,
Hapy1enue nonoxennit Kozekca iedeT NpUMEHEHAE K paboTHUKY Mep

OTBETCTBCHHOCTH.



4.2 PaGoTHUKY YUpEeXIeHHUS B 3aBUCUMOCTH OT TSDKECTH COBEPILEHHOIO
MPOCTYNKA HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C I€HCTBYIOIIUM
3aKOHOIaTEILCTBOM Poccutickoit @enepanuy.

4.3. Cobmonenue paboTHUKOM YupexaeHus onoxenui Hacroauiero Kozekca
YUUTBIBAETCS IPH HA3HAYCHHUH TTOOIIPEHUH U HATOXKEHUH JUCUUIUIMHAPHBIX
B3BICKaHUH.

4.4 HapyuieHue paBHJ1 aHTHKOPPYMITHOHHOTO MIOBEZICHHUSI BiledeT IIPOBe/ieHHe
ClyXeOGHOTo paccieloBaHus 110 00CTOATENIECTBAM BOZHUKHOBEHUS
KOPPYIILIMOHHO-OIIACHOM CUTYyalluy.



